AJIMUHUCTPALIMSI TAMBOBCKOI1 OBJIACTH

YupasiieHue TPy/a U 3aHATOCTH HacejaeHus:t TaM00BCcKoOM 00/1acTH

HNPUKA3
27.11.2013 r. Tam6oB Ne 175-11
006 YTBEPKIACHUU aIMHUHUCTPATUBHOIO perinaMeHTa IIPEAOCTABICHUSA

rocynapcTBeHHOHM ycnyru «CouunanbHast afanTtaius 0e3pad0THBIX I'paX/1aH Ha PbIHKE
Tpyna»

B coorBercTBMM C¢  IIOCTAHOBJIEHUWEM  QJAMHUHHUCTpalMd  00OJacTH
or 27.01.2011 Ne 38 «OO0 ytBepxaenuu Ilopsaka pa3paboTKu M YTBEpPKICHUS
aAMUHUCTPATUBHBIX PErJIAMEHTOB MCIOJHEHUS TOCYJAapCTBEHHBIX (QYHKIUN U
aAMUHUCTPATUBHBIX PETJIAMEHTOB MPEAOCTaBICHUS TOCYJIapCTBEHHBIX YCIYyT
UCIIOJHUTEIbHBIMA OpraHaMH roCyJapCTBEHHOM BJIACTH 00J1IacTU» (C M3MEHEHUSIMU
u nonojuenusimu) [IPUKA3BIBAIO:

l. YTBEpAUTH aJAMUHUCTPATUBHBIN peryiaMeHT IIPENOCTABICHUS
rocynapcTBeHHOM ycnyru «CouunanbHast afantaius 0e3pad0THBIX I'paX/1aH Ha PbIHKE
TPYJa» COINIACHO MPUIOKEHUIO.

2. HavanpHuKy otaena mpodecCHOHAIBHOTO 00y4deHUs U MpodOpHEHTAINH
A.M. MurpodanoBy obecrieuuTh:

UCIIOJIHEHHE M JoBeAeHHEe 10 TamMOOBCKMX OOJACTHBIX TIOCYIapCTBEHHBIX
KAa3€HHBIX YYPEXKICHUH LEHTPOB 3aHATOCTH HACEJICHHs] aJMHHHCTPATUBHOIO
perjaMeHTa NpeloCTaBlIeHUs] rocylapcTBeHHON yciyru «CouuanbHas ajantanus
0e3pabOTHBIX IPaXKJaH Ha PbIHKE TPy1a» (Jajee - aIMUHUCTPATUBHBIN pEeTIaMeHT);

oy OJIMKOBaHUE aIMUHUCTPATUBHOTO perjiaMeHra, YTBEPKJIEHHOTO
HACTOSIIMM IpUKa3oM, Ha caiite cereBoro wusnaHus «TamOOBckas IKHU3HBY
(www.tamlife.ru);

pa3MeIEHUE aJIMUHUCTPATUBHOIO PErJIaMEHTa, YTBEPXKACHHOIO HACTOSLIUM
npukasom, B pazzaene «Peectp rocynapctBeHHbix ycuyr (dyHKuii)» PernonanbHoro
peecTpa rocyJapCTBEHHbBIX U MYHULUMTIANBHBIX yCIyT TaMOOBCKON 001acTH.

3. HavanpHuky otaena MH()OPMAILMOHHBIX TEXHOJIOTUA W aBTOMAaTH3AIUH
C.B. ApremoBY pa3MecTUTh aAMHUHUCTPATUBHBIN PErJaMeHT Ha O(pUIIMaILHOM CalTe
YIPABJIECHUS TPYAA U 3aHATOCTH HACEJIEHUsI 00JIaCTH.

4. KoHTpOJIb 32 UCIIOJTHEHUEM HACTOSIIIETr0 MPHUKa3a OCTABJISIO 3a COOOI.

Havannauk M.C. ®unmumMoHOB



YTBEPXJIEH
MIPUKA30M yNpaBIEHUs TPyAa U

3aHATOCTH HACEJIEHUS 00JIaCTH
or 27.11.2013 Ne 175-11

AJIMUHUCTPATUBHBIN perjiaMeHT
NpeaoCcTaBJeHUs IrOCyIapCTBeHHOM yeayru «CounaabHass aianTanus
0e3paldOTHBIX I'PAK/IaH HA PbIHKE TPYAA»

1. O01mume moJIoKeHu s

1.1. AAMUHHUCTPATHUBHBIM pEIVIAaMEHT MPEAOCTABIEHUS TOCYAapCTBEHHOMN
yeryru  «ConmanbHast agantarus 0e3pabOTHBIX TpaKJaH Ha PBIHKE Tpyaa»
pa3paboTaH B LEMAX NOBBIIIEHUS KAadecTBa IMPENOCTABICHUS M JOCTYIHOCTU
rOCyJapCTBEHHOW YCIYT¥, CO3JaHHUs KOM(OPTHBIX YCIOBUM i MOJXyvaresen
rOCY/IapCTBEHHOM YCIYIM M ONPENENAEeT CPOKM M IOCIENOBATEIBHOCTh JECHUCTBUU
(aIMMHHUCTPATUBHBIX NPOLEAYP) MPHU OCYIIECTBICHUH MOJTHOMOYHMI MO COLUAIBLHON
agantanuu 0e3pabOTHBIX IPak/IaH Ha PhIHKE TPyAA.

TocynapctBennas yciyra «CouuanbHas ajfantanus 0e3pa0oTHBIX IpakJaH Ha
pBIHKE Tpyda» (Aajiee - rOCyIapCTBEHHAs yCiIyra) HalpaBlIeHa Ha YIAOBJIETBOPEHHE
NOTPEOHOCTH TPaKJaH, MPU3HAHHBIX B YCTAHOBJICHHOM THOpsake 0e3paOO0THBIMU,
B TIOJlyY€HUU HABBIKOB aKTHBHOTO, CAMOCTOSITEILHOTO TIOMCKA Pa0dOThI, COCTABIECHUS
pe3toMe, TpOoBeNeHUs [eNoBoil Oecenpl ¢ paboTomareneM, CaMONpPE3CHTAlUH,
MPEOJIONICHUST TIOCIECTBUM JUTUTEIbHON 0e3paboTHIlbI, TOBBIIMICHUS MOTHUBAIIUN
K Tpydy, CaMOKOPpEJSIIMM M CHOCOOCTBYET COKpAalICHHIO TMEpHoAa IOUCKa
MOJIXOMSIIEH padoThI 3a cueT (OPMHUPOBAHUS Y O€3pa00THOTO TpaXKTaHNHA aKTUBHON
KA3HCHHOMN MO3UIUH.

1.2. 3agButensmu (MOJy4areassMU TOCYJApPCTBEHHOM YCIYTH) SIBISIFOTCS
rpakJaHe, NpU3HaAHHBIE B YCTAaHOBJICHHOM MOPsiiKe 0€3pa00THBIMH.

[ocynapcTBeHHas yciiyra MOXKeT MPEAOCTaBISITHCS 0€3pad0THOMY TpaXaaHUHY
0 MHJUBHUIyadbHON (popMe npenocTaBiieHus U (Win) TpyIine 0e3paboTHBIX TpaXKIaH
10 TPyNMNoBoi ¢opMe MPeOCTaBICHHUS COITaCHO YTBEPKICHHOMY B YCTaHOBIEHHOM
nopsiike rpaduxy.

1.3. TpebGoBanus Kk mNOPSAKY HHPOPMUPOBAHUS O MPEIOCTABICHUU
rOCYAapCTBEHHOMU YCIIyTH.

Nudopmarus o mecrax HaxoxaeHus, rpaduke (pexxume) padoThl, KOHTAKTHBIX
tenedoHax, agpecax MHTEpHET-CATOB U 3JIEKTPOHHOW TMOYTHI YNPABICHUS TPyAa H
3aHATOCTH HaceleHus obnacté U TaMOOBCKMX OOJIACTHBIX TOCYJapCTBEHHBIX
Ka3€HHBIX  YYPEXJCHUI  IEHTPOB  3aHATOCTUM  HACEJIEHUS  IPEACTABIICHA
B npuiiokeHnH Ne | k HacTosAmeMy AIMUHUCTPATUBHOMY PETVIAMEHTY.

CBeneHus 0 HOMEpax CIPaBOYHbBIX TEIE(POHOB YNPABIEHUS TPYAA U 3aHIATOCTU
HaceJieHHs 00J1aCTH pa3MeIalTCs Ha caiiTe ynpasieHus (zan.tambov.gov.ru).

NudopmupoBanre o rocyiapcTBEHHON yCIIyTre W MOPAJIKE €€ MPel0CTaBIeHUs
OCYILIECTBIISIETCS. HEMOCPEACTBEHHO B MOMELICHUSX YNPABICHUS TPyda U 3aHATOCTH
HaceleHus oOnactu  (mamee -  yIpaBlieHHE) U TamMOOBCKMX  00JIACTHBIX



rOCY/IapCTBEHHBIX KA3€HHBIX YUPEXKIACHUN LIEHTPOB 3aHSATOCTU HAceleHus (nanee -
LEHTPBI 3aHATOCTH HACEJIEHUs), C UCIIOIb30BAHUEM CPEICTB MACCOBOM HH(OPMAIIHH,
ANIEKTPOHHOM WM Tene(OHHOM  CBSI3M, BKIIOYas  aBTOMH()OPMUPOBAHHE,
MH(}OPMAIIMOHHO-TEIIEKOMMYHUKAIMOHHOM CeTH «HTEpHETY, BKJTIOYAs
dbenepanbHyl0 TOCYIAPCTBEHHYI0 HH(POPMAIMOHHYIO cuctemy «EnuHbld mopran
roCyJapCTBEHHBIX U MyHUIIMNANBHBIX YCIyT (pyHkumii)» (nanee - Enunblil moprai)
u llopran rocymapcTBEHHbIX M MYHUUMMNAIBHBIX yciuyr ((yHkumii) TamOoBcKo#H
oOnacTu (anee — perdoHANbHBINA MOPTai), a TAKKe Yepe3 MHOTO(PYHKIIMOHAIbHbBIE
LEHTPHl TMPEAOCTABICHUS] TOCYAAPCTBEHHBIX W MYHHUIMMNAIBHBIX YCIyr (manee -
MOII).

Paznatounsie uHGOpMalMOHHBIE MaTepuaibl HAXOMATCS B IOMEIICHHSIX,
MpeIHa3HAUYCHHBIX IS TpueMa 3asBuUTeNed, HHPOPMAIMOHHBIX 3aiax, 3ajax
oOCITy’>KMBaHMsI, pa3NalOTCsi B MECTaxX MPOBEACHUS WH(OOPMAIITMOHHO-MACCOBBIX
MEpPOIPUATHMN, & TAK)KE Pa3MELIAlOTCA B MHBIX OPTaHAX U YUPEXKICHUIX (HanpuMmep, B
TEPPUTOPHAIIBHBIX OpraHax (eAepaibHbIX OpraHOB HCIOJIHUTEIBHOM BJIAcTH,
opraHax COUMAaJbHOM 3alIUThl HACEJEHUsA, OOpa30BATEIbHBIX W MEIUIUHCKHUX
YUpPEKICHUSAX, OpraHax MECTHOIo camoymnpasiieHus, opraHax IleHcrnoHnHoro ¢onpaa
Poccuiickoit denepanuu u T.1.).

Ha undopmaiimoHHbIX CTeH1ax, pa3MellaeMblX B MOMEIIECHUAX YHPaBICHUS U
LIEHTPOB 3aHATOCTU HaceneHuss, ML, Ha peruoHaIbHOM MOpTaie, Ha OPUIIHATIBEHOM
caiiTe ympaBlieHHWs W LEHTPOB 3aHATOCTU HACEJEHUS CONEPXKHUTCS Cleayromas
uH(pOpMaIIHS:

MecTopacnoiaoxkeHue, rpaduk (pexxum) padboThl, HoMepa TenedoHOB, aapeca
NuTepHeT-calToB W ANEKTPOHHOM IMOYTHl YIPABICHUS W LEHTPOB 3aHITOCTHU
HaCEeJICHUS;

peecTp roCyAapCTBEHHBIX YCIYT B 00JACTH CONEHCTBUS 3aHATOCTH HACEIICHHUS,

nepeveHsb 3asiBuTeNel (rmomyyareneil rTocyJapcTBEHHOU YCIyTH);

NepeueHb JOKYMEHTOB, HEOOXOAMMBIX I TMOJYYEHHUS TOCydapCTBEHHOU
YCIIyTH;

OCHOBaHMS OTKa3a B MPEIOCTABIEHNUN TOCYJapCTBEHHON YCIIyTH;

npolLeaypa nIpeloCTaBIeHUs TOCyJapCTBEHHON YCIIyTH;

oOpa3lbl 3aroyHeHHs] OJaHKa 3asBICHHS] TOJydaTess TOCYAapCTBEHHOM
YCIIyTH;

PEKOMEHJIAlIMA TI0 CaMOCTOSITEIBHOMY TIOMCKY pa0OThl W COCTaBJIEHUIO
pe3rome;

rpadUK NpeAOCTaBICHUS TOCYIapCTBEHHOM YCIyrd MO TrpymnmnoBod (opme
MIPOBEICHUS 3aHITUN;

M3BJICUCHHUS W3 HOPMATUBHBIX IIPABOBBIX aKTOB, COJEPXKAIIUX HOPMBI,
PErYJIUPYIOIIME NEATEILHOCTD MO MPEAOCTABICHHUIO TOCYAAPCTBEHHON YCIIYTH;

MOPSA0K 00KaJIOBaHUS pPelIeHUM, qedcTBUM (0e31eHCTBUS) JOMKHOCTHBIX JTUI]
YIPABJICHUS U LICHTPOB 3aHITOCTU HACENIECHUS;

cXeMa pa3MelleHusi paOOTHUKOB YNPABIEHUS U LEHTPOB 3aHITOCTU
HaceJeHUsl.
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2. CTanaapr npeaocTaB/IeHUsI TOCYIAPCTBEHHOM yCJIYIH

2.1. HanmeHoBaHUE roCyAapCTBEHHOM YCIYTH.

CouunanbHas agantanus 6e3pad0THBIX TPaXKJIaH HAa PhIHKE Tpy/a.

2.2.  TocymapCTBEHHYIO  YCIyry NpPEIOCTABISIOT  MOABEIOMCTBECHHBIC
YIIPaBJIEHUIO IIEHTPHI 3aHATOCTH HACEICHUSI.

VYrpaBneHue opraHusyeTr, oOecneurBaeT W KOHTPOJUPYET JEATECIIbHOCTh
LEHTPOB 3aHSATOCTHU HACEJICHUS MO MPEIOCTABICHUIO IT'OCYIaApCTBEHHOU YCIIYTH.

[leHTppl 3aHATOCTH HACEJICHUSI TPEAOCTABISAIOT TOCYIAPCTBEHHYIO YCIYTY
Ha TEPPUTOPUN MYHUIIMIATBHBIX 00pPa30BaHMUM MO MECTY CBOETO HAXOXKICHUSI.

3anpemaercs TpeOOBaTh OT 3asSBUTEINS OCYIIECTBICHUS ICHCTBUM, B TOM YHCIIC
COTIIACOBaHUM, HEOOXOAUMBIX JIJIS ITOTYYCHHS TOCYITapPCTBEHHOM YCIYTH M CBS3aHHBIX
¢ oOpaiieHreM B WHBIE TOCYIaPCTBEHHBIE OPTaHbl U OPTaHHU3AINH, 32 UCKIIOYCHUEM
MOJIYYEHHUsI YCIyI, BKJIIOUYEHHBIX B TMEPEYEHb YCIYL, KOTOpPbIC SBIISIOTCS
HEOOXOMUMBIMU U 00SI3aTEIBHBIMU ISl MPEIOCTABICHUSI TOCYaPCTBEHHBIX YCIYT,
YTBEPKJIECHHBIN aIMUHHUCTpAIUen 00JIacTH.

2.3. PesynbraTtoM mpeaocTaBieHUs TOCYJapCTBEHHOU YCIIYTH SBIISIETCS BblJaya
0e3pa00THOMY TpakAaHUHY 3aKIIOYEHUS O TMPEJOCTABICHUH TOCYIapCTBEHHOM
yCIIYTH, CcoJAep)Kalero pexkomeHganuu (mpuwioxkenue Ne 4 K HacTosIIEMYy
AJIMUHUCTPATUBHOMY PETJIAMEHTY. ).

2.4. Cpok npeoCTaBI€HUs TOCyJapCTBEHHON YCIYTH:

Py UHJIUBUAYAIBHOW (OpME MNPEIOCTABICHUS - HE JIOJDKEH IIPEBBIIIATH
8 uacoB 0e3 yuera BpPEMEHU TECTHPOBaHUSA (aHKETUPOBaHMS) 0e3pabOTHOTO
rpakJaHuHa;

MIpU TPYIIOBON (opMe MPENOCTaBICHUS - HE JIOJDKEH MPEBBINIATh 32 YacoB
0e3 yuera BpeMEHHU TECTUPOBAHUS (AaHKETUPOBaHMSI) 0€3pa00THOTO TPaKTaHIHA.

KonnuectBo 3aHATHI MO COUMAIBHOM aqanTaluy, UX MPOJOJLKUTEIBHOCTh U
BpeMs MEPEPHIBOB MEXJY 3aHSATUSMH OINPEIACISIOTCS C YUYETOM HHAUBUYaTbHBIX
0COOEHHOCTEHN U OTPAaHUYECHHUI KU3HEIEATEIbHOCTH 0e3pab0THBIX IPaKIaH.

2.5. IlepeueHb HOPMATUBHBIX TMPABOBBIX AKTOB, PETYIUPYIOIIMX OTHOIICHUS,
BO3ZHHKAIOIINE B CBSI3U C MPEJOCTABICHUEM TOCYIapCTBEHHON YCIYTHU:

3axoH Poccuiickoit ®eneparuu ot 19 anpensa 1991 . Ne 1032-1 «O 3ansroctu
HaceneHust B Poccuiickoit denepanumny (Begomoctn Che3na HApOIHBIX JCIYTaToOB
PC®CP wu BepxoBnoro Coera PCOCP, 1991, N 18, ct. 565; CoOpanue
3akoHomarenbcTBa Poccuiickoit denepaunu, 1996, N 17, cr.1915; 1997, N 51,
ct.5878; 1998, N 30, c1.3613; 1999, N 18, c1.2211; N 29, c1. 3696; N 47, c1. 5613;
2000, N 33, c1.3348; 2001, N 53, c1.5024; 2002, N 30, c1.3033; 2003, N 2, cT. 160,
167; 2004, N35, c¢1.3607; 2006, N1, ct.10; 2007, N43, c1.5084; 2008, N30, c1.3616;
N52, c1.6242; 2009, N23, c1.2761; N30, c1.3739; N52, c1.6441, 6443; 2010, N30,
c1.3993; N31, c1.4196; 2011, N27, c1.3880; N29, c1.4296; N49, c1.7039; 2012, N19,
cT.2519; N31, c1.4322; N53, c1.7653);

®enepanbHblil 3ak0H OT 25 uronsd 2002 . Ne 115-D3 «O npaBoBOM NOJIOKEHUU
WHOCTpaHHbIX rpaxaad B Poccuiickoit denepannn» (CobOpaHue 3aKOHOJIATEIHCTBA
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Poccuiickoit denepannu, 2002, N30, c1.3032; 2003, N27, c1.2700; N46, c1.4437;
2004, N35, ct.3607; N45, c1.4377; 2006, N30, c1.3286; N31, c1.3420; 2007, NI,
ct.21; N49, ¢1.6071; N50, cT.6241; 2008, N19, ¢1.2094; N30, c1.3616; 2009, N19,
cT.2283; N23, ¢1.2760; N26, c1.3125; N52, c1.6450; 2010, N21, c1.2524; N30,
ct.4011; N31, c1.4196; N40, c1.4969; N52, c1.7000; 2011, N1, ct.29, 50; NI13,
cT.1689; N17, ¢1.2318, 2321; N27, c¢1.3880; N30, c¢1.4590, N47, c1.6608, N49,
cT.7043, 7061; N50, c1.7142, 7352; 2012, N31, c1.4322; N47, c¢1.6396, 6397; N50,
cT.6967; N53, c1.7640, 7645);

®enepanbubiii 3akoH oT 06 ampens 2011 . Ne 63-®3 «O6 snekTpOHHOMN
nonrmucu» (CoOpanue 3akoHomatenbcTBa Poccuiickorr denpepammm, 2011, N 15,
cT. 2036; N 27, ct. 3880; 2012, N 29, ct. 3988);

TpynoBoit komekc Poccumiickoit ®Denepamuu (CoOpaHre 3aKOHOAATEIIbCTBA
Poccuiickoit @enepanuu, 2002, N1, ct.3; N30, c1.3014, 3033; 2003, N27, c1.2700;
2004, N18, c1.1690; N35, c1.3607; 2005, N1, ct.27; N13, c¢1.1209; N19, c1.1752;
2006, N27, ct.2878; N41, c1.4285; N52, ¢1.5498; 2007, N1, ct.34; N17, c1.1930;
N30, c1.3808; N41, cT.4844; N43, c1.5084; N49, c1.6070; 2008, N9, c1.812; N30,
c1.3613, 3616; N52, ¢1.6235, 6236; 2009, N1, c1.17, 21; N19, c1.2270; N29, c¢1.3604;
N30, c1.3732, 3739; N46, c1.5419; N48, c1.5717; N50, c1.6146; 2010, N31, c1.4196;
N52, ¢1.7002; 2011, N1, c1.49; N25, ¢1.3539; N27, c1.3880; N30, cT1.4586, 4590,
4591, 4596; N45, c1.6333, 6335; N48, c1.6730, 6735; N49, ¢1.7015, 7031; N50,
c1.7359; N52, ¢1.7639; 2012, N10, c1.1164; N14, c1.1553; NI18, c1.2127; N31,
cT.4325; N47, ¢1.6399; N60, c1.6954, 6957, 6959; N53, c1.7605);

®epnepanbHbiil 3ak0H 0T 02 Mast 2006 . Ne 59-D3 «O nopsiike paccMOTpEHHs
oOpamennii tpaxknaH Poccuiickoit ®enepammn» (CoOpaHue 3aKOHOAATEIHCTBA
Poccuiickoit @eneparum, 2006, N 19, ct. 2060; 2010, N 27, ct. 3410; N 31, cT. 4196;
2012, N 31, ct. 4470);

@®enepanbHblii 3akoH oT 27 wutonsg 2010 . Ne 210-®@3 «OO6 opranuzauuu
MPEAOCTABICHUSI TOCYJapCTBEHHBIX M  MyHUIMNAIbHbIX yciyr» (CoOpaHue
3akoHozarenbcTBa Poccuiickonn ®epepanun, 2010, N 31, ct. 4179; 2011, N 15,
ctT. 2038; N 27, ct. 3880; N 29, c1. 4291; N 30, cT. 4587; N 49, cT. 7061; 2012, N 31,
CcT. 4322);

®enepanbhblil 3akoH OT 21 utonsa 2005 . Ne 94-D3 «O pa3MenieHnn 3aKa3oB
Ha TIOCTAaBKU TOBApOB, BBIMOJHEHHUE PA0OT, OKa3aHWE YCIYT JJIS TOCYIapCTBEHHBIX U
MyHUIUMATBHBIX HYX1» (CoOpanue 3akoHoaarenbcTBa Poccuiickoit denepanmw,
2005, N 30, ct. 3105; 2006, N 1, ct. 18);

®denepanbHbIii 3ak0H 0T 24 HOSOPs 1995 . Ne 181-D3 «O conumanbHOM 3amuTe
nHBanioB B Poccuiickoii ®@enepanun» (CobOpanue 3akoHomarenbcTBa Poccuiickoii
Oepneparnuu, 1995, N 48, ct. 4563; 1998, N 31, ct. 3803; 1999, N 2, ct. 232; N 29, ct.
3693; 2000, N 22, ct. 2267; 2001, N 24, ct. 2410; N 33, cT. 3426; N 53, c1. 5024;
2002, N 1, ct. 2; N 22, cT. 2026; 2003, N 2, ct. 167; N 43, cT. 4108; 2004, N 35, cT.
3607; 2005, N 1, cT. 25; 2006, N 1, cT. 10);

noctaHoBienue I[IpaButensctBa Poccuiickoit ®enepauuu ot 07 ceHTIOps
2012 . Ne 891 «O mopsigke perucTpauuu rpakaaH B LEJSIX MOUCKAa MOAXOASIIEH
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paboThl, perucTparuu 0e3paboTHBIX TpakaaH © TPeOOBaHUAX K TOAOOPY
noaxojsen padbote» (Cobpanue 3akoHonatenbctBa Poccuiickoit denepanun, 2012,
N 38, c1.5103);

nocranoBiienne IIpaBurensctBa Poccuiickor ®Penepanum ot 16 asrycra
2012 . Ne 840 «O mopsike Mmogavyu U pacCCMOTPEHHUS Kajlod Ha pelIeHUs U IeUCTBUS
(6e3neiicTBrE) QeaepaibHBIX OPTaHOB MCIOJHUTEIIBHOW BIACTH M UX JOKHOCTHBIX
aun,  deaepanbHbIX — TOCYJAPCTBEHHBIX  CIIYXKAlIUX,  JOJDKHOCTHBIX  JIMII
rocyJapcTBeHHbIX BHEOOMKeTHBIX (oHA0B Poccuiickoit ®denepanumn» (Cobpanue
3akoHoaarenbcTBa Poccuiickoit denepanum, 2012, N 35, ct. 4829);

nmpuka3z MuHUCTEPCTBa TpyAa U COUAIBHON 3amuThl Poccuiickon deaepanuu
oT 13 Hos6ps 2012 . N 5241 «OO6 yTBepxkaeHuH (QeaepaabHOr0 TOCYIapCTBEHHOTO
CTaHJapTa rOCYIapCTBEHHOMN YCIIyTM COACHCTBUA IPAaXKJaHAM B MOUCKE MOAXOISIIEN
paboThI, a paboToAaTENIM B IOJOOPE HEOOXOMUMBIX PAOOTHUKOBY (3apeTUCTPUPOBAH
MunuctepctBoM toctuiiuu Poccuiickoir @enepanuu 29 nexabps 2012 r. N 26452;
Poccuiickas razera, 2013, N 18);

npuka3z MuHucrepcTsa Tpyna u conuanbHou 3amuTtel PO ot 09 suBaps 2013 .
No 3 «OO6 yrBepxkiaeHun (denepaabHOrO0 TOCYJapCTBEHHOIO — CTaHJapTa
TOCYy/IapCTBEHHON yCIyTM IO COLMAIBHOW ajantanuu 0e3paboTHBIX TpakaaH
Ha PpBIHKE Tpyaa» (3apeructpupoBaH MuHucTepcTBoM tocTuiiuu Poccuiickoit
Oeneparuu 14 mas 2013 . N 28377; Poccuiickas razera, 2013, N 107);

MIOCTAHOBJICHHE aJAMUHUCTpanuu obnactu ot 27 sauBaps 2011 r. Ne 38
«O06 ytBepxkaenun llopsiaka pa3paOOTKU W YTBEPXKIACHHS aJIMUHUCTPATHUBHBIX
pPEIIAaMEHTOB HCTIOJIHEHUS TOCYJapCTBEHHBIX (YHKIMA U  aJIMUHUCTPATUBHBIX
pEIIaMEHTOB  NPENOCTAaBICHUS TOCYJAPCTBEHHBIX  YCIYyTI  UCIOJIHUTEIbHBIMU
OopraHamM TOCYJapCTBEHHOW Biact oOnactu» (B pemakuun ot 27.05.2013)
(TambGoBcKkas xu3Hb, 2011, Ne 9 (1091);

NOCTAaHOBJICHHE INIaBbl aIMMHHMCTpauuu obnactu or 18 anpens 2012 . Ne 23
«O06 ytBepxiaenun llonoxkeHuss 00 ympaBiieHHH Tpylla U 3aHATOCTU HACEJICHUS
Tam60Bckoi1 obnacTu» (B pepakuuu ot 18.06.2012) (TamboBckas xxu3ub, 2012, Ne 30
(1262).

2.6. IlepeueHb  JOKYMEHTOB, HEOOXOAUMBIX JJII  MPEIOCTABIICHUS
rOCy/1apCTBEHHOM YCIIyTH:

nmacnopr rpaxaanmHa Poccuiickor @enepanu WM IOKYMEHT, €r0
3aMEHSAIONINI; JOKYMEHT, YAOCTOBEPSIOIMNA JTUYHOCTh MHOCTPAHHOIO TpaKJaHUHA,
nuna 6e3 rpaxaaHCcTBa;

WHJMBUAyallbHAs OporpaMMa peaOWiIuTallud WHBAJIWAA, BbIJIaHHAs B
YCTAHOBJICHHOM TOPSJIKE U COJep KaIlasi 3aKJIF0YEHUE O PEKOMEHyEMOM XapaKTepe
Y yCJOBUSIX TpyaAa (1S TpaXKJaH, OTHOCSIIUXCS K KAaTETOPUKM MHBATIUIOB);

3asBJICHHE O MPEJOCTABIECHUU TOCYJAapCTBEHHOW yciyru (mpuioxeHue Ne 2
K HacTosAlleMYy AJMHHUCTPATUBHOMY PETJIAMEHTY) WJIM COMNIaCHE C MPEJI0KEHUEM
O TMPEIOCTaBICHUH TOCYJapCTBEHHOW YCIYTH, BBIAAHHBIM IIEHTPOM 3aHATOCTH
Hacesienus (npuwiokeHue Ne 3 kK HacTosiieMy AJMUHUCTPATUBHOMY PEIIaMeHTY ).

B 3asBiieHnun conepKuTCS:
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dbaMunus, WM, OTYECTBO (MOCIEAHEE - TPH HaIW4Iuu) 0e3paboTHOTO
rpaKJaHUHa;

nata oOpalieHus.

3asBIICHHE 3aBEPSIETCA JIMYHOM WM IPOCTOM DIIEKTPOHHOW MOIIMCHIO
0e3paboTHOro rpakJlaHnHa B COOTBETCTBUU ¢ DenepanbHbIM 3akoHOM OT 06 ampens
2011 . Ne 63-D3 «OO0 31eKTPOHHOM MOIMUCH.

B npemioxxenun conepKuTCs:

HAaMMEHOBAHUE LIEHTPA 3aHATOCTHU HACEJIECHUS;

dhammms, UMs, OTYECTBO 0€3pa00THOTO rpakIaHUHA;

damunus, uMs, OTYECTBO pabOTHUKA IIEHTpAa 3aHITOCTH HACEJICHMUS,
BBIJIABLIETO MPEUIOKECHHUE;

comtacue (Hecoracue) ¢ IpeaoKEHUEM O MPENOCTABIEHUH IOCY1apCTBEHHON
YCIIyTH;

JaTa BbIJAUU MTPEIIIOKEHUS.

be3paboTHRIM rpakiaHaM 00ecrneynBaeTcs BO3MOXKHOCTH BbIOOpa croco0a
MOJIauy 3asABJICHUS: MPHU JUYHOM OOpAILEHUU B LIEHTP 3aHATOCTH HACEJICHUS WIH B
MOII, nouToBO# CBSI3bIO, C UCIOJIL30BAHUEM CPEJICTB (PAKCHUMMIBHOW CBSI3U WM B
AIIEKTPOHHON (opMe, B TOM YHCIE C MCHOJb30BaHWEeM EauHOro moprana wiu
PErMOHAILHOTO MopTaia.

2.7. JIOKyMEeHTbI, HEOOXOJUMbIE B COOTBETCTBHH C HOPMATUBHBIMH MPAaBOBBIMU
aKTamMu JJIsI MPEJOCTaBICHUS TOCYJApCTBEHHOM YCIYTH, KOTOpPBIE HaXOAATCS B
pPacnopsKEHUN TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CAMOYIPABIECHUS H
HWHBIX OPTaHOB, HE TPEOYIOTCS.

2.8. 3ampemniaeTcst TpeOOBaTh OT 3asIBUTEIS:

MPEIOCTABIICHUS JOKYMEHTOB M MH(OPMAIIMU WU OCYIIECTBICHUS JEHCTBUM,
MIPEIOCTABIEHNUE WM OCYIIECTBICHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATUBHBIMU
MPaBOBBIMM AKTaMH, PErYIHPYIOUIMMU OTHOILICHMS, BO3HHUKAIOIIME B CBS3H C
MPEIOCTaBIEHUEM TOCYJapCTBEHHOM YCIyTH;

MPEIOCTaBICHUS JOKYMEHTOB W HMH(OpMalMU, KOTOPbIE B COOTBETCTBUHU C
HOPMAaTUBHBIMU TIpaBOBbIMH akTamMu Poccuiickoit ®enepanuu u  TamOOBCKOM
o0nacT M MYHHUIMNAJIbHBIMU TMPABOBBIMU aKTaMHU HAXOAATCS B PacCHOpsKEHUU
rOCYIapCTBEHHBIX OPraHOB, MPEAOCTABISAIONIMX TOCYIAPCTBEHHYIO YCIYTY, OPraHOB
MECTHOTO CAaMOYIpaBJIE€HUs, OpraHU3aluid, Y4YaCTBYIOIIMX B MPEAOCTABICHUU
rOCyJapCTBEHHBIX WJIM MYHULUIAJIBHBIX YCIYI, UHBIX TI'OCYJapCTBEHHBIX OPIaHOB,
OpraHOB MECTHOI'O CAMOYIPABIIECHUS, U (WJIN) MTOBEIOMCTBEHHBIX IOCY1apCTBEHHBIM
opraHaM M OpraHaM MECTHOIO CaMOYINPAaBIEHUS OpPraHU3alMM, y4acTBYIOIIHUX B
MIPEIOCTABIEHUN TOCYIapPCTBEHHBIX WM MYHULHUIIAJIBHBIX YCIYT, 32 UCKIFOUEHUEM
JOKYMEHTOB, YKa3aHHbIX B 4actu 6 cratbu 7 @enepanbHoro 3akoHa «O0
OpraHu3alliy MPEA0CTABICHUS IOCYIapCTBEHHBIX U MyHUIUMIIATBHBIX YCIyT».

2.9. OcHoBaHusi g OTKa3a B MpHUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEeI0CTaBIECHUS TOCYJaPCTBEHHOM YCIYTH, OTCYTCTBYIOT.

2.10. OcHOBaHuEM [l OTKa3a B NIPENOCTABICHUU TOCYAAPCTBEHHOM YCIYyTH
ABIIAETCSI OTCYTCTBHME JOKYMEHTOB, YKa3aHHBIX B IMyHKTe 2.6 HacTOSILIEro
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AJIMAHHCTPAaTUBHOI'O PETJIAMEHTA.

OcHoBaHusl i1 TNPUOCTAHOBJICHHS B TNPEJOCTABICHUU TI'OCYAAPCTBEHHON
YCIIYTH OTCYTCTBYIOT.

2.11. VYciuyru, KOTOpbI€ SIBISIIOTCS HEOOXOMMMBIMH M 0OS3aTEIbHBIMU IS
MPEeI0CTaBIECHUS TOCYJaPCTBEHHOM YCIYTH, OTCYTCTBYIOT.

2.12. TocynapcTBeHHas yciyra npeaocTaBisieTcs OecIiaTHo.

2.13. TocymapcTBeHHasi yciyra MOpPeAOCTaBISIETCS IO MPEABAPUTEIHHOM
3amucu. ComnacoBaHue ¢ 0e3pabOTHBIMM TpaKJaHAMU J1aThl M BpPEMEHU
NPENOCTABICHUA TOCYAAPCTBEHHOM YCIYTM  OCYUIECTBIAECTCS IMPU  JUYHOM
oOpallleHu B LIEHTP 3aHATOCTU HacelieHus JHUOO ¢ HCHOIb30BAHUEM CPEJCTB
TeneOHHOM WIIH IEKTPOHHOM CBSI3H, BKIIIOYas C€Th IHTEpHET, MOYTOBOM CBS3BIO HE
MO3/IHEE CIETYIONIEro paboyero JHS CO JHs perucTpaliy 3asBICHUS.

BpemMs  oxupaHus =~ OpEeNOCTaBIEHUS  TOCYIapCTBEHHOM  yCIyI'M IO
IIPEIBAPUTEIBHON 3aIIMCH HE TOJKHO NPEBBIIIATH 5 MUHYT.

2.14. Cpok peructpanuu 3anpoca 3asBUTENs, B TOM YHCIE B JJIEKTPOHHOU
dbopme, 0 mpeoCcTaBICHUN TOCYIaPCTBEHHOM YCIIyTH - OMH PaOo4uil 1eHb.

2.15. IlpenocraBieHue rocyJapCTBEHHOW yciayru Oe3paOOTHBIM TpakJaHaM
OCYLIECTBIISIETCA B  OTAEJbHBIX, CHEHUATBHO OOOPYJOBAaHHBIX IOMEILECHHUSX,
o0OecreynBarolux OeCHpensITCTBEHHbINM J0CTyNl WHBAJIWAOB, BKJIIOYAs MHBAIHUIOB,
UCIOJIB3YIOIIUX Kpecia-KoIsICKU. BXo/ ¥ BBIXOJ] M3 TOMEILEHUS JIJIsl TPEIOCTABICHUS
roCyJapCTBEHHOM YCIyru OOOpYAYIOTCSI COOTBETCTBYIOUIMMHU —YKa3aTelsiMU C
ABTOHOMHBIMH HCTOYHHUKaMU Oecriepe00itHOTO MUTAHMUS.

[Ipuem 3asiBUTENEN OCYLIECTBISIETCA B CIELMAIBHO BBIICICHHBIX AJISI 3THUX
Heneld MOMEIICHUAX U 3aiax oO0chykuBaHUs (MH(OPMAaLMOHHBIX 3ajlaX) - MecTax
IIPEI0CTABIIEHUS FOCYJaPCTBEHHOM YCIYyTH.

B nomemeHusx Ajig OpenocTaBleHUs TOCYyJapCTBEHHOW YCIYyIM Ha BUIHOM
MECTE€ pacHoJIaratoTCs CXEMbl DPA3MELICHUS] CPEICTB MOKAPOTYLIEHUS W MyTel
ABaKyallMy OCETUTENECH U pAOOTHUKOB LIEHTPOB 3aHATOCTH HACEJICHHUS.

[lomemienre s MNPEAOCTABICHHUS TOCYAAPCTBEHHOW YCIYTM  JOJKHO
o0ecreynBaTh BO3MOKHOCTb MIPOBEICHHSI MHIUBUYAJIbHBIX U TPYIIOBBIX 3aHITHH C
0e3pabOTHBIMU IPaKIaHAMH.

[Tomemienue Uit MpenOCTaBICHUs TOCYAApPCTBEHHONW YCIyTrd 00ecreynBaeTcs
HEOOXOMMBIMHU JIJISl TPEAOCTABICHUS] TOCYJapCTBEHHOM YCIyrH 0OO0OpyI0BaHUEM
(KOMITBIOTEPHI, CPEJCTBA AIIEKTPOHHO-BBIYUCIUTEIILHON TEXHHUKH, CPEICTBA CBS3H,
BKJItouasi VIHTepHET, OprTexXHWKa, ayauo- W BHUJACOTEXHHKA), KaHUEISIPCKUMHU
MPUHAIIICKHOCTIMU, HUHPOPMAITMOHHBIMU M METOIUYECKUMH  MaTepHallaMH,
HaDIIHOM — MH(OpManuen, NEpUONWYECKMMHU  HU3JaHUSMHU 10  BOIpOcaM
TPYAOYCTPOICTBA, CTYJAbSIMH U CTOJAMH, & TAK)KE€ CUCTEMaMU KOHJIULMOHUPOBAHHUS
(oxJTaXKIeHUsI U HarpeBaHMsI) BO3/1yXa, CPEACTBAMH MOXKAPOTYIIEHUS U ONOBEIICHUS
O BO3HUKHOBEHHH YPE3BBIYANHON CUTYaLNH.

B Mecrax mnpenocTtaBieHHs TOCYIapCTBEHHON YCIyrd MpeaycMaTpUBaeTCs
00OpylOBaHUE JIOCTYMHBIX MECT OOILEro MOJb30BaHMS (TyaJleTOB) W XpaHEHUs
BEPXHEU OJICKIbI ITIOCETUTENIEH.



PaGoune mecta pabOOTHWUKOB IIEHTPOB 3aHSATOCTH HACEJICHHS OCHAIIAIOTCS
HACTEHHBIMHU BBIBECKAMH WJIM HACTOJBHBIMU TaOJIMYKaMU C yKazaHweMm (pamwimu,
MMEHHM, OTYECTBA U JOJKHOCTU. Pabounme mecta paOOTHUKOB IIEHTPOB 3aHATOCTH
HacelieHUs:  OOOpYAyIOTCSl ~ CpeACTBAaMHM  CUTHaimu3aluu  (CTallMOHaApHBIMHU
«TPEBOKHBIMU KHOTIKAMM» WJIM MEPEHOCHBIMU MHOTO(YHKIIMOHAIBHBIMU OpeKaMu-
KOMMYHHUKATOpamHu).

2.16. ITokazarenu JOCTYITHOCTH U Ka4€CTBA rOCYAapCTBEHHON YCIyTH.

OCHOBHBIMH MOKA3aTEJISIMU IOCTYITHOCTH TOCY/IapPCTBEHHOMN YCIYTH SBISIOTCS:

coOmonenre rpaduka pabOThI  ILIEHTpa 3aHATOCTH  HAcCeJeHUsS  IPHU
IPEIOCTaBICHUH TOCYJaPCTBEHHON YCIyTH;

JONIT  TOJYYMBIIUX TOCYJApPCTBEHHYIO YCIYyTy 3asBUTENed B  OOIIeH
YUCJIICHHOCTU 3asBUTEJIEH, OOpATMBIIMXCS 3a TMPEJOCTABICHHEM TOCYIapCTBEHHOU
YCIHYTH.

OCHOBHBIMH MOKA3aTESIMHU Kau€CTBA TOCYIapCTBEHHOM YCIYTH SIBISIOTCS:

COOJTIOZICHUE CPOKOB U TMOCJIEIOBATEILHOCTH aMUHHUCTPATUBHBIX MPOIEAYD,
YCTAHOBJICHHBIX HACTOSIIIUM AJMUHUCTPATUBHBIM PETIIAMEHTOM;

OTCYTCTBHE OOOCHOBAaHHBIX JKAJIOO Ha penieHus, aeucTBus (Oe3nelcTBue)
JOJPKHOCTHBIX JIMI] OPTraHOB, IPEAOCTABISAIONINX FOCYIAPCTBEHHYIO YCIYTY.

2.17. TocynapcTBeHHas yciyra B 2JIEKTPOHHOUN (hopMe HE TTPEI0CTaBIAETCS.

3. CocraB, M0CJ1€10BaATEJIbHOCTD U CPOKH BbINOJTHEHUS A[IMUHUCTPATUBHBIX
npouenyp (aeiicTBuil) NpPU NPeIOCTABICHUN IOCYIAPCTBEHHOM yCJIYTH

3.1. TocymapcTBeHHass yciayra BKJIOYAeT CIEIYIOIIME aJMUHUCTPAaTHBHBIC
MPOLIETYPHI (ICHCTBHS):

1) Ananu3 cBeneHuil 0 6e3pabOTHOM IpaKIaHUHE, COAEPIKALIUXCSA B PETUCTPE
noJryuyaresiel ToCy/JapCTBEHHBIX YCIIYT B c(hepe 3aHATOCTH HACEJICHUS.

CpoK BBINIOJIHEHUS YKa3aHHOW aJIMHUHHUCTPAaTUBHON MpoueAyphl (IEHCTBUA) -
20 MUHYT.

2) UudopmupoBanue 6e3pabOTHOTO rpaxaaHUHA O MOPSJIKE MPEIOCTABICHUS
rocyJapCTBEHHOM ycnyru, (opmax U rpaduke ee MpeJoCTaBICHUS, HANpaBICHUIX
COLIMAJILHOM aJlanTaIuu.

CpoK BBINIOJIHEHUS YKa3aHHOW aJIMUHUCTPATUBHON MpoueAaypsl (IeHCTBUA) -
20 MUHYT.

3) [Ilpennoxenue 06e3pabOTHOMY TpaxJAaHUHY TIPOUTH TECTHUPOBAHUE
(aHKETHpPOBAaHME) IO METOAMKAM, MCIIOJIB3YEMBIM IpPU COLMAJIBHON ajanTalnuu
0e3paboOTHBIX TpakJIaH, BHIOpaTh CIMOCOO TECTUPOBAaHUS (C HCIOIH30BAHUEM
COOTBETCTBYIOLIETO MPOrPaMMHOTO 0OeCTIeYeHHsI UM B MUCbMEHHOU (opme (myTem
3aroJIHEeHUsI OJIaHKOB TECTOB, aHKET) U (POpPMY MPEAOCTaBICHHUS TOCYAApCTBEHHOU
yCIIyTH (TpyIIIOBasl iU UHAUBUAYaJIbHAs).

CpoK BBINIOJHEHUS YKa3aHHOW aJIMUHUCTPATUBHON MpoueAyphl (IEHCTBUA) -
20 MUHYT.

4) TlpoBenenue TeCcTUPOBaHUS (AHKETUPOBAHUS) IO METOJUKAM C Y4E€TOM
BbIOOpa 0€3pabOTHBIM IpaXkIaHUHOM (OPMBI €70 MPOBEACHUSI.



CpoK BBINOJHEHHS] YKAa3aHHOW aJMUHUCTPATUBHON mpouenypsl (IeHCTBUs) -
30 MHHYT.

5) OO6paboTka MarepuaioB TECTUPOBaHUs (aHKETUpPOBaHUS) O€3pabOTHOTO
rpaKJaHWHA, aHaJIM3 PE3yJIbTaTOB TECTUPOBAHUS (AHKETUPOBaHUA) U (DOPMHUpPOBaHUE
TEMAaTUKH U [JIAHOB MPOBEJAEHUS 3aHIATHI MO COIMANbHON aJjanTaluu.

Cpok BBINIOJIHEHUS YKa3aHHOW aJIMUHUCTPATUBHON MpoueAyphl (IEHCTBUA) -
20 MUHYT.

6) OOcyxnenue ¢ 0e3paOOTHBIM TpakIaHUHOM PE3yJIbTaTOB TECTHUPOBAHUS
(aHKETUPOBAaHMS) U BBIABICHHE OCHOBHBIX MPUYUH, IO KOTOPBHIM TPaKJIaHWUH
UCTBITHIBAET TPYJAHOCTH B MTOMCKE MOAXOAALIEH pabOThI U TPYIOYCTPOMUCTBE.

CpoK BBINOJHEHHS YKa3aHHOW aAMUHUCTPATUBHON MHpouenypsl (IeHCTBUS) -
20 MUHYT.

7) CornacoBanue ¢ 0e3pabOTHBIM T'PaKIAHWHOM HAMPABICHUN COIUATBLHON
ajanTanuy, BKJIOYas IUIAH MPOBEACHUS 3aHATUU MO COLMAIBHOM ajanTaluu C
YYETOM BBISIBJICHHBIX MPOOIeM, MHAMBUAYAJbHBIX OCOOCHHOCTEM M OrpaHUYECHHI
KUZHEJEATEIBHOCTH 0€3pa00THOrO TIpakJaHWHA M BBIOpaHHOM WM  (HOPMBI
MPEI0CTaBIECHUS TOCYJaPCTBEHHOM YCIyTH.

CpoK BBINIOJIHEHUS YKa3aHHOW aJIMUHUCTPATUBHON MpoueAyphl (IEHCTBUA) -
20 MUHYT.

8) OOydeHue 0e3pabOTHOrO TrpaxKJaHWHA MeEToJaM U crocobaM IOuCKa
paboThl, TEXHOJOTUU TOUCKA PabOThI, OOCYXKICHUE ONTHUMAJIbHBIX NEUCTBUI MpU
MIOMCKE MOAXOAIIEH pabOThl U TPYIOYCTPOMCTBE.

CpoK BBINIOJHEHHS] YKAa3aHHOW aAMUHUCTPATUBHON Hpouenypsl (IeHCTBUS) -
20 MUHYT.

9) OOyuenne 0e3pabOTHOTO TpaxKAaHWHA TEXHOJOTHH  COCTABICHUS
WHIUBUIYAIBHOTO IUIAHA CaMOCTOSATEIBHONO IOMCKAa paboThl ¢ YyKa3aHUEM
MEPOINPUATHN 110 TIOUCKY PadOThI, UX LEJIEH U PE3yJIbTaTOB.

CpoK BBINIOJIHEHUS YKa3aHHOW aJIMHUHUCTPATUBHON Mpoueaypsl (IEHCTBUA) -
20 MUHYT.

10) OOGcyxaeHue WHAUBUIYAIBHBIX IUJIAHOB CaMOCTOSTEIBLHOIO IOMCKA
paboThl, BBIPAOOTKA PEKOMEHAALMK MO MX COBEPIICHCTBOBAHMIO, a TaKXKe IO
CaMOCTOATENILHOMY MOUCKY TOIXOAIIEH pabOTHI.

Cpox BBITIOJIHEHUS YKa3aHHOW aJMUHUCTPATUBHON MpOUEAyphl (IEHCTBUA) -
20 MUHYT.

11) OGyuenue 6e3pabOTHOIO TpakJaHWHA TEXHOJIOTUHU COCTABJICHUS PE3IOME,
COCTaBJIEHUE pE3IOME, OOCYXJCHHE pPE3IOME M HaIlpaBlIEHHE €ro paboToJaTesto
(c coracust 6e3pabOTHOTO IPaK/IaHUHA).

CpoK BBINIOJIHEHUS YKa3aHHOW aJIMHUHHUCTPAaTUBHON MpoueAayphl (IEHCTBUA) -
20 MUHYT.

12) O6yuenue 6e3pabOTHOTO rpakJlaHHa METOJIMKE MPOBEACHUS IEPETOBOPOB
c paboronareneM IO BOMPOCAM TPYAOYCTpPOMCTBA MOCPEACTBOM Teae(OHHOU WU
BU/JIEO-CBSI3U C UCIIOJIb30BaHUEM ceTH MHTepHeT, a Takke MpH JINYHOM OOpaIlEHUH.

CpoK BBINIOJIHEHUS YKa3aHHOW aJIMUHUCTPATUBHON MpoueAyphl (IeHCTBUA) -
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20 MUHYT.

13) IlpoBenenue TpeHHHra (BUACOTPEHUHIa C comnmacus 0Oe3paboTHOro
rpakJIaHNHA) 0 cOOECEI0BaHUIO ¢ paboTomaTeNeM U 00CYKIEHUE €r0 Pe3yIbTaToB.

CpoK BBINIOJIHEHUS YKa3aHHOW aJIMUHHUCTPATUBHON MHpoueaypsl (IEHCTBUA) -
20 MUHYT.

14) Opranu3anus poBeeHus codeceoBaHus C padoToaaresieM MOCPEACTBOM
Tene(OHHON WIIM BHJIEO-CBSI3M C HCIOJb30BaHUEM ceTu MHTepHeT, a Takxke mnpu
JUYHOM OOpalleHuu B CJIydyae ydacTus B 3aHSATHM IO COIMAIBHOM ajanTaluu
paboTronaTelns U 00CyKICHHE Pe3yJIbTaTOB COOECETOBAHMS.

CpoK BBINIOJIHEHHS] YKa3aHHOW aAMUHUCTPATUBHON MIpouenypsl (IeHCTBUS) -
20 MUHYT.

15) IloarotoBka pekoMeHAAIMN MO COBEPIIECHCTBOBAHHIO HABBIKOB JIEIOBOTO
0OIIICHHS ¥ TIPOBEICHUS COOeCeOBaHNI ¢ padOTOIATEIICM.

CpoK BBINIOJIHEHUS YKa3aHHOW aJIMHUHHUCTPAaTUBHON MpoueAyphl (IEHCTBUA) -
30 MHHYT.

16) OOcyxnaeHue BONPOCOB (POPMUPOBAHUS JECIOBOTO HMHUIKA, OOydeHUE
METOJIaM CaMOIPE3ECHTALINH.

CpoK BBINIOJIHEHUS YKa3aHHOW aJIMUHUCTPATUBHON MpoueAyphl (IEHCTBUA) -
20 MUHYT.

17) TloaroroBka peKOMEHAAIMI 10 COBEPIIEHCTBOBAHUIO 0e3pabOTHBHIM
IPaKIaHUHOM HAaBBIKOB CAMOIIPE3EHTALIUH.

CpoK BBINIOJIHEHHS] YKa3aHHOM aAMUHUCTPATUBHON MIpouenypsl (IeHCTBUS) -
30 MHUHYT.

18) OOcyxeHrne BOMPOCOB, CBSI3AHHBIX C TMOJATOTOBKOM K BBIXOAY HA HOBYIO
paboTy, aganTanuedl B KOJUIEKTHBE, 3aKpEIUICHHEM Ha HOBOM paboyeM MecTe U
TUTAHUPOBAHUEM Kaphephl, BHITOTHEHHUEM NMPO(PECCHOHATBHBIX 00sI3aHHOCTEH.

CpoK BBINIOJHEHUS YKa3aHHOW aJIMHUHUCTPATUBHON MpoueAyphl (IEHCTBUA) -
20 MUHYT.

19) Ouenka creneHn yCBOEHHS HH(POpPMAUMU U TPUOOPETEHHUs] HABBIKOB B
KOHIIE Ka)X/I0T0 3aHSATHS 110 COLIMAIIbHON aJjanTaluu.

CpoK BBINIOJIHEHUS YKa3aHHOW aJIMUHUCTPATUBHON MpoueAayphl (IEHCTBUA) -
20 MUHYT.

20) IlpoBenenue tecTupoBaHUs (aHKETUPOBAHMS) O€3pa0OTHOTO TpakIaHWHA
0 OKOHYAHMM 3aHATUH MO COIMAJIBbHOM ajxanTanuu, o0paboTKa pe3yJbTaToB
TECTUPOBaHUS (AHKETUPOBAHUS).

CpoK BBINOJIHEHHS] YKa3aHHOW aAMUHUCTPATUBHON MHpouenypsl (IeHCTBUS) -
30 MUHYT.

21) Obcyxnenne ¢ 0e3pabOTHBIM TPAXKITAHHHOM BOTPOCOB, KOTOPHIE HOCST
WHJUBUYAJIbHBIN (JINUHBIN) XapaKTep, B TOM YUCIIE€ B MHAUBUAYaIbHOM MOPSIIKE.

CpoK BBINIOJIHEHUS YKa3aHHOW aJIMUHUCTPATUBHON MHpoueaypsl (IEHCTBUA) -
20 MUHYT.

22) IloarotoBka pekoOMeHAAlMi O0e3pad0THOMY TIpPaKJAHUHY 10 TOHCKY
paboThl, COCTABIECHUIO pE3lOME, MPOBEIACHUIO JEIOBOM Oecenbl ¢ paboronmarenem,
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caMoOIIpe3eHTaluy, (HOPMUPOBAHMIO AKTUBHOM JKM3HEHHOW TMO3MLIMKA B BHJE
3aKJIFOYEHHUS O IPEIOCTABIECHUH TOCYAAPCTBEHHON YCIIyTH.

CpoK BBINIOJHEHUS YKa3aHHOW aJIMHUHUCTPATUBHON MpoueAyphl (IEHCTBUA) -
40 MUHYT.

23) Bplmaua 3aKiIOYeHUs O TMPEJOCTABICHUM TOCYJapCTBEHHOW YCIyTH
0e3pa00THOMY TpaXKJaHUHY, MPUOOIIEHWEe K JIMYHOMY JIeJly  [OJydaress
rOCYIapCTBEHHBIX YCIYI BTOPOrO 3JK3EMIUISpA 3aKIIOUEHHUS O MPEJOCTABICHUU
rOCyIapCTBEHHOM YCIIyTH.

Cpox BBITIOJIHEHUS YKa3aHHOW aJMUHUCTPATUBHON MpoUeAyphl (IEHCTBUA) -
20 MUHYT.

24) BHeceHHMe pE3yJIbTaTOB BBIMNOJHEHUS AJIMHHUCTPATUBHBIX MPOLEAYP
(meiicTBUil) B pPETUCTp TOMydaTeNe TOCYJapCTBEHHBIX YCIyT B cdepe 3aHATOCTH
HaceJIeHUS.

CpoK BBINIOJHEHUSI YKa3aHHOW aJIMHUHUCTPATUBHON MHpoueaypsl (IEHCTBUSA) -
20 MUHYT.

3.2. lomyckaercsl OCYLIECTBIEHNE aIMUHUCTPATUBHBIX IpoUeayp (IeiCcTBUiA),
MPETyCMOTPEHHBIX NoAnyHKTamu 2-4, 6-14, 16-21, 23 nynkra 3.1 HacTosmero
AJMUHUCTPAaTUBHOIO  perylaMeHTa, [0 TIpynmnoBod Qopme mpenocTaBieHus
rocygapcTBeHHOM  yciuyrd. CpoK — BBINOJIHEHHS KaXAOM  aJMUHUCTPATUBHOU
npoueayphl (IeHCTBUSI) MPU TPYNNoBod (opMme MpeaoCcTaBiIeHUs] TOCYAapCTBEHHON
yciayra - 80 MUHYT.

3.3. bnok-cxema, conep)Kallas HalsIIHOE OIMCAaHHME IOCIEN0BATEIbHOCTH
aIMUHUCTPATUBHBIX  JIEMCTBUM  MPENOCTABICHUS TOCYIAPCTBEHHOM  YCIIyIH,
IIPUBOJUTCS B MPUIIOKEHUH 5 K HACTOSIIEMY AJMUHACTPATUBHOMY PETNIAMEHTY.

4. @opMbI KOHTPOJIS 32 PEAOCTABJIEHHEM FOCYIapCTBEHHOM yCIyTru

4.1. KoHTponb 3a  NOpPENOCTaBICHUEM  TOCYJAapCTBEHHOW  YyCIyru
OCYLLIECTBIISIETCA B CAEAYIOIHNX (hOopMaX:

1) Tekyuii KOHTPOJIb 32 MPEAOCTABICHUEM IOCYIapCTBEHHOM YCITYTH;

2) KOHTPOJb 3a OOECHEYEeHHUEM TOCYJAAPCTBEHHBIX TrapaHTHl B o0iactu
COJICHCTBUSA 3aHATOCTU HACEJIEHUS B YaCTU OCYIIECTBICHUS MEp aKTUBHOMW MOJIUTUKU
3aHATOCTH HACEJICHUS.

4.2. Texkymuii KOHTPOJb 3a NPENOCTABIECHUEM TOCYIAapCTBEHHOW YCIyru
OCYILECTBISECTCA JUPEKTOPOM LIEHTPA 3aHATOCTH HACEIICHUS WIH €r0 3aMECTUTEIIEM,
OTBETCTBEHHBIM 3a OpraHM3allio padOThl MO MPEAOCTABICHHUIO T'OCYIapCTBEHHON
YCIIyTH.

4.3. Texymmili KOHTpPOJIb OCYIUECTBISETCA IyTEM IIPOBEIEHUS IPOBEPOK
COONIIOZICHUSI W  HCIIOJIHEHUST pa0OTHUKAMU IIEHTpa 3aHSITOCTH  HACENeHUS
aJMUHUCTPATUBHOIO pPENIaMEHTA M0 MPEJOCTABICHUI T'OCYAAPCTBEHHOW YCIIYTH,
[lopsinka BemeHUsi PErucTPOB TMoONydaTeNell TOCYJapCTBEHHBIX YCIyr B cdepe
3aHATOCTH HacelleHHus (pu3nyeckux vl W padoTojareneil), BKIOYas MOPSIOK,
Cpok U (OpMy TMpEACTABICHHS B HHUX CBEJICHUN, YTBEPXKICHHOIO MPUKA30M
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MuHucTepcTBa 3ApaBOOXPAHEHNS U COUUANBHOIO pa3Butus Poccuiickonn denepanuun
ot 08 HOsOpst 2010 . N 972H, TpeOoBaHU K 3aMOJHEHUIO, BEACHUIO M XPAHCHHUIO
OJJaHKOB YYE€THOM JOKYMEHTAIMM TMOJy4yaTeleil roCyaapCTBEHHON YCIyTH U JAPYTHX
JIOKYMEHTOB, PEIIAMEHTUPYIOIIUX  JIESITEIIbHOCTD o IIPEAOCTABICHUIO
rOCyIapCTBEHHOM YCIIyTH.

4.4, KoHTpoap 3a oOecneueHHEeM TOCyJapCTBEHHBIX TrapaHTUH B 00JacTu
COJICMCTBUS 3aHSITOCTH HACEJICHUS OCYILIECTBISAET YIPABICHHUE B paMKaX UCIIOJTHEHUS
MOJTHOMOYHS IO HAA30py YU KOHTPOJIIO 32 00eCIeueHneM roCcyIapCTBEHHBIX TrapaHTUi
B 00JIaCTU CONEWCTBHS 3aHATOCTH HACENICHUS, 32 UCKIIOYEHUEM TOCYJapCTBEHHBIX
rapaHTUii B 4acTH COIMAIBHOM TOIJEPKKH O0e3paboTHhIX rpaxkaaH. KoHTpoinb 3a
o0OecrieyeHuEM TOCYJAAPCTBEHHBIX TapaHTH B O0OJACTH COACHCTBUS 3aHATOCTH
HACeJICHUs]  OCYIIECTBISIETCS IyTEM MPOBEACHUSA  YIPABICHUEM  IUJIAHOBBIX
(BHEIIAaHOBBIX ) BBIE3/IHBIX (JIOKYMEHTAPHBIX) TPOBEPOK.

4.5. IlepedyeHb MAOKHOCTHBIX JIMI, YIIOJHOMOUYEHHBIX HA MPOBEICHUE
IJIAHOBBIX (BHEIJIAHOBBIX) BBIE3IHBIX (JOKYMEHTAPHBIX) MPOBEPOK, NEPHUOANYHOCTD
MPOBEJCHUS TUJIAHOBBIX BBIC3AHBIX (JOKYMEHTApHBIX) MPOBEPOK OMpPEACIseTCs
YIIPABJIICHUEM B YCTAHOBJIEHHOM IMOPSJIKE .

4.6. Pesynbrarhl IJIAHOBBIX (BHEIUIAHOBBIX) BBIC3THBIX (JOKYMEHTAPHBIX)
IIPOBEPOK TMOAJICIKAT aHAJIM3Y B IEJISAX BBISBICHUS MPUYUH HAPYIICHUW U MPUHITHUS
Mep N0 UX YCTPAHEHHIO U HEJOMYIICHHUIO.

4.7. OTBETCTBEHHOCTb JOJDKHOCTHBIX JIMIl 3a pEIIEHUs U JCHUCTBUSA
(6e3neiicTBue), MpuUHUMaeMble (OCYHIECTBISIEMbIE) MMHU B XOZE IPEIOCTaBICHUS
rOCYAapCTBEHHOMU YCIIyTH.

JIOMKHOCTHBIC JHIA 3a PEIIeHUs U JIehcTBUs (Oe3neiicTBre), MPUHUMAaeMbIe
(ocyliecTBiIsieMble) B XOJIe€ MPEIOCTABICHUS TOCYIAPCTBEHHOM YCIYrd, HECYT
OTBETCTBEHHOCTb, YCTAHOBJIIEHHYIO 3akoHOAaTenbCcTBOM Poccuiickoit denepanuu u
3aKOHOJIaTeIbCTBOM TaMOOBCKOM 001acTH.

4.8. TlonmoxxeHus, XapakTEpHU3YIOIIHE TpeOOBaHUS K MOPSAKY U (popMam
KOHTPOJIA 32 IPENOCTABIEHUEM TOCYAApPCTBEHHOM YCIYTH, B TOM YHUCJIE CO CTOPOHBI
rpakJiaH, UX 0ObETUHEHUI U OpraHu3aIui.

KonTponb 3a  mpemocTtaBieHUEM TOCYJAPCTBEHHOW YCIYrM CO CTOPOHBI
rpaxiaaH, uXx OOBEAMHEHMM W OpraHU3alMil SBISETCS CaMOCTOSATEIbHON GopMoi
KOHTPOJIA U OCYIIECTBIIACTCS IMMyTEM HaIpaBJICHHs] OOpallleHUid B IIEHTPHI 3aHATOCTH
HaceJeHMs, a TaKXke MyTeM oOXKaloBaHMs JCUCTBUM (OE37CHCTBUS) U PELICHUH,
OCYILIECTBISIEMBIX (IpUHSATHIX) B Xoze UCIIOJIHEHUS HACTOSIIIETO
AJIMUHUCTPAaTUBHOIO PEMIAMEHTa, B YINPABICHHE TPyda M 3aHATOCTU HACEICHUS
oOnacru.

I'paxxnane, nx oObENMHEHUS W OPTaHHW3AIlMK BIIPaBE MOIy4YaTh WH(POpPMAIHIO
O HaJW4YuU B JEHUCTBUSX JIOJLKHOCTHBIX JIUI[ HAPYIICHUM MOJIO0KEHUM HACTOSIIErO
AJIMUHUCTPAaTUBHOIO pErJIaMEHTa U WMHBIX HOPMATHUBHBIX IPABOBBIX AKTOB,
YCTaHABIMBAIOIIMX TPeOOBaHUS K MPEIOCTABIECHUIO TOCYJAapCTBEHHOM YyCIyrH, a
TaKXXE€ HaIpaBlIATh 3aMEUaHUS M TNPEAJOKEHHUS I0 VYIYYIICHUI0O KadecTBa U
JOCTYIHOCTH MPEAOCTABIEHUS TOCYJapCTBEHHON YCIYTH.
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KoHTponbs 3a mpemocraBieHHEM TOCYJapCTBEHHON YCIYrd OCYLIECTBIISIETCS
OO1ecTBEHHBIM COBETOM MPH YIPABICHUH TPyAda U 3aHITOCTH HacelleHus: o0nacTu,
WHBIMH OpraHu3allMsIMd W TpaxAaHaMu B ¢GopMe TPOBEACHHUS MPOBEACHUS
0OLIECTBEHHOIO MOHUTOPHUHTA.

5. locyneOHblii (BHecyneOHbIH) MOPAAOK 00:KAJOBAHUS PellleHUid U AeiicTBUi
(0e3neiicTBHA) OPraHoOB, NPEIOCTABISIIOMINX FOCYIAPCTBEHHYIO YCJIYTY,
a TaKKe MX JOJKHOCTHBIX JIHII

5.1. 3agButenu BrOpaBe oOXxajaoBaTh AcHCTBUs (Oe3lC€MCTBHUE) U pEIICHUS,
OPUHATBIE B XOAE NPENOCTABICHUS TOCYIAPCTBEHHOM YCIYrH JOJKHOCTHBIMU
JUIAMU YTIpaBJICHUS, [IEHTpa 3aHATOCTH HACENEHUs, B OCYAeOHOM (BHECYIEOHOM)
HIOPSJIKE.

5.2. 3asBuTENnhs MOXET OOpaTUTHCS C JKaIOOOW Ha HaApyIICHHE MOpPsIKa
NPEIOCTaBIICHUsI TOCYJapCTBEHHON yciuyru (nmamee - skamoba), B TOM 4YHCIE B
CIIEIYIOLIUX CIy4dasx:

HapyLIEHUE CpOKa pErucTpalud 3asBieHus (3ampoca) 3asBUTEN O
MIPEI0CTaBIEHUHU TOCYJapCTBEHHON YCIIyTH;

HapylLIEHUE CPOKaA MPEAOCTABICHUS TOCYITapPCTBEHHOM YCIyTH;

TpeOOBaHKE Yy 3asBUTENS JOKYMEHTOB, HE MPENyCMOTPEHHBIX HOPMATUBHBIMU
npaBoBbIMU akTamu  Poccuiickoit  ®Dexpeparnuu, TamOoBckod obOmactu s
PENOCTABIEHUS TOCYAapPCTBEHHON YCIYTH;

OTKa3 B MpHEME JOKYMEHTOB, MPEIOCTABICHUE KOTOPBIX MPEAYCMOTPEHO
HOpMaTUBHBIMU MpaBoBbIMU akTamu Poccuiickoit deneparuu, TamO0BCcKoil 06macTu
IUTSl IPEIOCTaBIEHUS TOCYIAPCTBEHHOM YCIIYTH, Y 3asBUTEIS;

OTKa3 B IIPEIOCTABIEHNN FOCYJapPCTBEHHOM YCIyTH, €CIIM OCHOBAHMSI OTKa3a He
MPENyCMOTPEHBI (eiepaTbHBIMU 3aKOHAMHU W MPUHSATHIMU B COOTBETCTBUM C HUMHU
MHBIMU HOPMaTHBHBIMH IPaBOBBIMHM akTamu Poccuiickoit ®enepanuu, TamOoBCKoi
oOacru;

3aTpeOOBaHME C 3adABUTENIA MPU MPEAOCTABICHUH TOCYIAPCTBEHHOM YCIIyIH
IJIaThl, HE NPEAYCMOTPEHHOW HOPMAaTWMBHBIMU IIPAaBOBBIMH akTaMu Poccuiickoit
®deneparuu, TamO0BCKOM 00MacTH;

OTKa3 OpraHa, MpeaoCTaBIIAIONIET0 FOCYJapCTBEHHYIO YCIYTY, TOJXKHOCTHOTO
JULa OpraHa, MNPEIOCTABISIIOIIEIO TOCYJapCTBEHHYIO YCIYTy, B HCIPAaBICHUU
JIOTIYIIEHHBIX ONEYaTOK M OIMOOK B BBIJAHHBIX B PeE3yJbTare MperoCTaBlICHUS
roCyJapCTBEHHOM YCIYTHM JIOKyMEHTax JM0O HapylleHHWE YCTaHOBIEHHOTO CpOKa
TAKUX UCIIPABIICHUM.

5.3. XKanoba momaercst B muchMeHHON (opme Ha OyMa)KHOM HOCHUTEJE, B
anekTpoHHoi (dopme. JKamoba MokeT OBITH HampaBlieHa MO T[O4YTE, 4Yepes
MHOTO(YHKIIMOHATbHBIN LEHTP, C UCIIOJIb30BAHUEM uH(GOPMAIITOHHO-
TEJIEKOMMYHUKALIMOHHON cetn «MHTepHeT», oduuuanbHoro caira, EnuHoro wim
PErHMOHAJILHOTO MOpTaJa, a TaKXEe MOXKET ObITh MNPUHATA HA JIMYHOM [pUEME
3asIBUTEIISL.

5.4. XKanoOa no/KHA COEPKATh:
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HAMMEHOBAaHWE OpraHa, TMPEAOCTABISIONICTO TOCYIAPCTBEHHYIO YCIYTY,
JOKHOCTHOTO JIMIA OpraHa, MpeaoCTaBIISIONIETO TOCydapCTBEHHYIO YCIYTy, JTHO0
TOCY/IapCTBEHHOTO CIIyXalllero, pemeHuss u jaecTBust (0e31eMCTBUSA) KOTOPBIX
00XamyoTCs;

dbamminio, UMs, OT4eCTBO (TMOCIEIHEe - MPU HAJUYUHU), CBEACHUS O MECTe
KUTEIBCTBA 3aBUTEIA-PU3NYECKOTO JUIA JTUOO0 HAMMEHOBAaHUE, CBEICHUS O MECTe
HAXOX/ICHUS 3asSBUTEISI-FOPUINYECKOTO JINIIA, a TAK)Ke HOMEpP (HOMepa) KOHTAaKTHOTO
tenedona, aapec (aapeca) AIEKTPOHHOM MOUTHI (IIPU HAJWYWHK) W MMOYTOBBIA ajapec,
0 KOTOPBIM JIOJIKEH OBITh HAIIPABIICH OTBET 3aSBUTEIIO;

cBeZieHUs 00 00XaldyeMbIX pelIeHUsX W JehcTBUsIX (Oe37eiicTBUU) opraHa,
MPENOCTABIAIONIETO TOCYIAPCTBEHHYIO YCIYTY, JODKHOCTHOTO JIMIIA OpraHa,
MIPEIOCTABIISAIONIETO TOCYIAPCTBEHHYIO YCIYTY, INOO TOCYIapCTBEHHOTO CITY>KAaIlIero;

JIOBOZIbI, HA OCHOBAHHWHM KOTOPBIX 3asABUTENIb HE COTIACEH C PEIICHHEM H
neiictBueM (Oe3neiCTBHEM) OpraHa, MpPeAO0CTaBISIONIEr0 TOCYIapCTBEHHYIO YCIYTY,
JOJDKHOCTHOTO JIMIA OpraHa, MpeaoCTaBISIONIETO TOCyAapCTBEHHYIO YCIYTy, JHU00
rOCY/IapCTBEHHOTO CITY>KAaIIIETO.

5.5. Kanoba noayiexxut 00A3aTeIbHOM PErUCTpalMy B TE€YEHUE TPeX padboumx
JHEW ¢ MOMEHTa MOCTYIUICHHUS B yIIPaBJICHHE.

5.6. OcHoBaHueM Ui Hayajga MOpoLEaypbl J0cyaeOHOro (BHECYneOHOrO)
oOxanoBaHust JeWcTBUM (Oe31eHCTBUIM) JOMKHOCTHBIX JIMI], OTBETCTBEHHBIX 3a
NPeI0CTaBIEHUE TOCYIAPCTBEHHON YCIIYyTH, SIBISIETCS T0j[ada 3asiBUTEIIEM >KajloOBbI.

5.7. 3asBUTENH MMEET MpaBO Ha MOJydyeHHWEe HHPOPMAlUU U JTIOKyMEHTOB,
HEOOXOMUMBIX /711 000CHOBAHUS U PACCMOTPEHUS KATOOBI.

3asBUTEIEM MOTYT OBITh TIPEACTABICHBI JTOKyMEHTHI (TIPU HAJIWYUH),
MOJITBEPIKTAFOIIHE IOBOJIBI 3aSBUTEIIS, JTMOO UX KOTTUH.

5.8. XKanoba 3asBuTens B 40Cy1eOHOM MOPSIKE MOXKET ObITh HAIPABIICHA:

HAuaJIbHHUKY YIIPABICHUS TPy/a U 3aHATOCTHU HACENEHUS 007IacT HA peUIeHHeE,
neiictBue (Oe3neiCTBUE) JIOJDKHOCTHOTO JIMIA YOPABICHUS, LEHTpAa 3aHITOCTU
HACEJICHHUs, OTBETCTBEHHOTO 3a MPEI0CTaBICHNE TOCYIapCTBEHHON yCIyTH;

I71aBe aJIMHHHCTpAllMM OONacTH — Ha PEIICHUs, TPHUHITHIC HadyaIbHUKOM
yTpaBJICHUS TPyZa U 3aHATOCTH HACEICHUS 00TaCTH.

5.9. Ilpu oOparennu 3asBUTENeH C KajaoOoW B MUCBMEHHOW (opme WiIu B
dbopmMe >IEKTPOHHOTO JIOKYMEHTA, CPOK €€ PACCMOTPEHMsI HE JOJIKEH IMPEBBINIAThH
NSATHAAATh pabounx JTHEW CO JIHA €€ PErucTpalvu, a B cliydae o0KaJloBaHUS OTKa3a
oprasa, IpeI0CTaBISIONIETO TOCYIapCTBEHHYIO YCIYTY, JTOJDKHOCTHOTO JIMIA OpraHa,
MPENOCTABIIAIONIETO TOCYAAPCTBEHHYIO YCIIYTY, B MPHUEME JOKYMEHTOB Y 3asBUTEIS
7100 B UCIIPABJIICHUH JOIMYIICHHBIX OTICUYaTOK M OMIMOOK WIIM B CIydae 00KaJoBaHUS
HapYIIECHUSI YCTAaHOBJIICHHOTO CPOKAa TaKWX WCIPABICHUN - B TCUCHHUE TISATH pabodmx
JTHEW CO JIHS €€ PETUCTPALUN.

5.10. Ilo pe3ynapraram paccMOTpPEHUs KajdoObl JIOJKHOCTHOE  JIMIIO,
HAJICTICHHOE TMIOJIHOMOYMSAMHU IO PACCMOTPEHHIO >kalo0, TPUHUMAET OJHO U3
CIECAYIOLIUX PEIIEHUM:

VIOBJICTBOPSIET kKajao0y, B TOM 4ucCiIe B opMe OTMEHBI MPUHATOTO PEIICHHS,
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VICIIPABIICHUS] JONYIIEHHBIX OPraHOM, ITPEAOCTABISAIOIIMM IOCYAapCTBEHHYIO YCIIYTY,
OIEYaTOK U OIIMOOK B BBIAAHHBIX B pE3yJbTaTe MPEIOCTaBICHUS TOCYIapCTBEHHOMN
YCIYTH JOKYMEHTAaX, BO3BPATA 3aABUTENIO JACHEKHBIX CPEICTB, B3UMAaHHE KOTOPBIX
HE NPEIyCMOTPEHO HOPMAaTUBHBIMHU ITPaBOBBIMU akTamu Poccuiickonn denepannu, a
TaK>Xe B MHBIX (opMax;

OTKA3bIBAET B YIOBJIETBOPEHUHU KAJTOOBI.

5.11. He no3nHee AHs, CAEAYIOMIETO 32 THEM NIPUHATHS PELICHHUS, 3asIBUTEIIO B
NUCbMEHHON (OpME U IO KEJTAHUIO 3asBUTENS B JIEKTPOHHONW (popMeE HAIPABIAETCS
MOTHBUPOBAHHBIN OTBET O PE3YJIbTaTaX PacCMOTPEHUS KaIOOBbI.

5.12. B cinydae yCTaHOBJIEHMsSI B XOJE€ WM IIO PE3yJIbTaTaM pPacCMOTPEHUs
KaJoObl ~ MPU3HAKOB  COCTaBa  aJMMHUCTPATUBHOIO  IPAaBOHAPYLICHHUS  WIH
IIPECTYIUIEHUS JTOLKHOCTHOE JIMIO, HAJEJIEHHOE IMOTHOMOYUSAMHU IO PACCMOTPEHUIO
XKayo0, He3aMeUIMTENbHO HAMpaBisieT HUMEIOUIMecs Marepuaibl B OpraHbl

IIPOKYPATyPBHI.
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JupexTop (47531) 2 01 46 [TonenenpHUK-IIsTHUTA:
Arpunckas UnHa AJieKCaHJApPOBHA 8.30-17.30

[TepepsiB: 12.30-13.30

Tam00BcKoe 00JIaCTHOE TOCYyIapCTBEHHOE KAa3eHHOe YUpeKIeHue
«eHTp 3aHATOCTH HaceJleHUs1 ropoaa Ne 4
393460, TamboBckast o6macTh, T. YBapoBo, nep. bazapusliii 1-i, 1. 8
uvarovog@mail.ru
http://uvarovo-g.narod.ru

JupexTop (47558)4 19 05 [TonenenpHuK-IIaTHUIA:
KuceanéBa Tarbsina IlerpoBna 8.30-17.30

[TepepsiB: 12.30-13.30

TamGoBcKkoe 00/1aCTHOE rocyJapCTBEHHOE Ka3eHHOe YUpeskIeHne
«IleHTp 3aHATOCTH HaceJleHUus1 ropoaa Ne 5»
393950, TamOoBcKast 06macThb, T. MopiaHck, yiu. 3enenas, a.10a
morshczn@mail.ru
http://morshczn.ru

Hupekrop (47533) 4 81 56 Ilonenensuuk-I1gaTanma:
Haconos Cepreii Baaanmuposuu 830-17.30

Ilepepsis: 12.30-13.30




ITpunoxenue Ne 2
K AJMHHHCTPAaTUBHOMY PEINIaMEHTY MPEI0CTaBICHUS
rocyaapcTBeHHOM ycnyru «CoruanbHas aganTaius
0e3pabOTHBIX TPAXKJIAH HA PBIHKE TPYIa»

3asiBjIeHHe 0 MPeJ0CTABJIEHUH TOCYIAPCTBEHHOM yCJIyri
«CoumnagpHas axantanus 0e3pad0THBIX IPAKIAH HA PbIHKE TPYAa»

H’ b
(hamuns, IMs, OTYECTBO (TIOCIIEHEE - PH HATTMYNHN) 6e3pad0THOTO TpakIaHUHA

npoIy NPEAO0CTaBUTh MHe rOCYJIapCTBEHHYIO yCIyry
«CouuanpHas azanTtanusi 0e3pabOTHBIX TIpaxJaH Ha pbIHKE Tpyda» B CBA3M C

yKa3aTb IPUYUHY

« » 20 T

moAnuch 0e3paboOTHOTO IPaKIaHUHA



ITpunoxenue Ne 3
K AJIMHUHHUCTPATUBHOMY PEIVIAMEHTY MPEA0CTaBIECHUS
roCyAapCTBEHHOM yciayru «ConnanbHast aaanTanus
0e3pabOoTHBIX I'paX/1aH Ha PBIHKE TPYIa»

IIpensnoxeHue o MpeaIoCTABIEHUU IOCYIAPCTBEHHOM YCJIYyIH
«ConuaapHas agantanus 0e3pa00THBIX IPAKAAH HA PbIHKE TPYA2»

TamboBckoe obnactHoe rOCYAapCTBEHHOE Ka3eHHOE yupexIeHIe
«LleHTp 3aHATOCTH HacEICHHs » TIpeziaraeT 6e3paboTHOMY TpakJaHUHY

(hamumust, IMs, 0T4eCTBO 6€3pabOTHOrO rpakJaHuHA

MOJyYUTh TOCYIApCTBEHHYIO yciyry «CouuanbHas ajanTtaius 0e3pa0OTHBIX IpakJaH Ha pPbIHKE
Tpyaa».

PaGotHuk HCHTpPA 3aHATOCTU HACCIICHUA

(dhamuus, UMsi, OTIYECTBO

« » 20

MOANHUCH pabOTHHKA

C npennoxeHueM 03HAKOMIIEH, COTIACeH/HE COIIAceH Ha MOJTYYEeHHE TOCYIapCTBEHHON yCIyTH
(Hy’)KHOE TIOTYEPKHYTH)

[Ipyuunna oTkaza

yKa3aTb IPUYUHY

MOJINCH (pammmus, uMms, oTaecTBO 0€3pabOTHOTO IrpaXkKTaHNHA)



[Ipunoxenue Ne 4
K AJIMHUHHCTPaTUBHOMY PETJIAMEHTY MPEA0CTaBICHUS
rocynapctBeHHOH ycinyru «ColpanbHas aganTanus
0e3pabOoTHBIX TpaX/1aH Ha PBIHKE TPYa»

3aki0ueHne 0 MPeJoCTABICHUH IrOCyIapCTBEHHOM yCJIyrH
«ConnanpHas afantanus 0e3padoTHBIX I'Pa’KAaH HA PbIHKe TPYyIa»

TamOOBCKMM OOJACTHBIM — TOCYJApCTBEHHBIM Ka3eHHBIM YyupexaeHuem «LleHTpoM 3ansTocTH
HaceleHus » 0e3pab0THOMY TpaKIaHUHY

(haMuHs, UMsI, OTYECTBO

B MIEPUOI C «__ » 20 rmo « » 20 r

npefocTaBleHa rocynapcTBeHHass ycenyra «CouumanbHas ajgantauusi 0e3paOOTHBIX —IpaxJIaH
Ha PBIHKE TPyAa».

Pesynprar:
1. T'ocymapcTBeHHas yciayra MpeJocTaBieHa B IOJIHOM o0beMe: /1a / HeT

(Hy>)KHOE TIOTYEPKHYTb)
2. IIpenocraBieHne rocynapcTBEHHON yCIyry IPEKPaIIeHo JOCPOUYHO B CBA3H C

yKa3arb NPUYUHY

3.PexomMeHoBaHoO:

PabGoTHuK 11IeHTpa 3aHATOCTH HACEICHUS

(dbamuns, UMsl, OTYSCTBO PaOOTHUKA

« » 20 r

oAU Ch pa6OTHI/IKa
C 3akmroucHHEM O npeaoCTaBICHUN FOCYI[S.pCTBCHHOfI YCIyru O3HaKOMIJICH:

« » 20 ( )

HOJINCH (pammmust, nMs, 0TIECTBO 0€3pabOTHOTO IpaXkTaHNHA)




[Tpunoxxenue Ne 5
K AJMHMHHUCTPaTHUBHOMY PENIAMEHTY IIPEIOCTaBICHUS
rOCyAapCTBEHHOU ycnyru «CounanpHas afanTanus
6e3paboTHBIX TpaKJaH HA PBIHKE TPYAa»

BJaok-cxema nocJie10BaTeIbHOCTH AeliCTBUI NPH NPEA0CTABICHUH I'OCYIapPCTBEHHOM yCIyTrH
«ConnanpbHas agantanus 0e3padoTHBIX I'PA’kKAaH HA PbIHKE TPYIa»

1. Ananu3 cBeneHmit 0 6e3paboTHOM Ipa’kaaHUHE,
COZIEPKAIINXCS B PETUCTPE MONTydaTeseil roCy1apCTBEHHBIX YCIyT
B chepe 3aHITOCTH HACElICHUs

2. UndopmupoBanue 6e3pabOTHOTO rpakJaHIHA
0 TIOPSAJIKE MPETOCTABICHHUS TOCYJapCTBEHHOH yCIIyTH,
dopmax u rpaduke ee IperoCTaBICHHS, HAPABICHUAX COLMAIBLHON aanTanuu

3. [Ipennoxenue 6e3paboTHOMY T'pakJlaHUHY IIPOUTH TECTUPOBAHHUE (AHKETUPOBAHHE)
10 METOIMKAM, UCIIOIb3YEMBIM NP COLMATIBHOMN ajanTanuy 0e3paboTHBIX IPpaXiaH,
BBIOpATh CIIOCOO TECTUPOBAHUS (C UCHONB30BAHUEM COOTBETCTBYIOIIETO
IpOrpaMMHOTI0 00ecriedeHNs: Wi B MUCbMEHHOH Gopme
(ryTem 3amoJHeHus1 OJTaHKOB TECTOB, aHKET) U (POPMY TPETOCTABICHHS
rOCylapCTBEHHOM YCIIyTH (TpyNIoBasi UiM WHAUBUYyaIbHas)

4. TIpoBeneHue TeCTUPOBAHUS (AHKETUPOBAHMS) TI0 METOIUKAM
C y4eToM BbrIOOpa 6e3pab0THBIM MPaXKIAHUHOM (OPMBI €r0 MPOBEICHUS

5. O0OpaboTka MaTepuanoB TeCTUPOBaHM (aHKETUPOBaHUA) 0e3pabOoTHOrO IpakJaHHHA,
aHaJM3 PE3yIbTATOB TECTUPOBAHUS (AHKETUPOBAHMS)
1 GOpMUPOBAHHE TEMATUKH U TUIAHOB MPOBEACHUS 3aHATUN 10 COLMAIBHON aJanTaluu

|

6. O0cyxnenue ¢ 6e3paboTHBIM I'PaXXTaHUHOM PE3YJIbTaTOB TECTUPOBAHUS
(aHKeTUPOBAHMS) U BBISIBICHUE OCHOBHBIX TIPUYHH,
110 KOTOPBIM I'PaXkJIaHWH HCIBITHIBACT TPYJHOCTH
B MTOMCKE TTOIXOJISIIECH padOThI M TPYJI0yCTPONUCTBE

]

7. CornacoBanue ¢ 6€3pabOTHBIM IpakTaHMHOM HaIlpaBJICHUI COMAILHON aJanTali,
BKJIIOUAs IJIaH IPOBEJICHUS 3aHATUIN MO COLUANILHOM afanTaiuu
C YYETOM BBISIBJICHHBIX TIPOOJIEM, HHIUBUTyTBHBIX 0COOEHHOCTEH
¥ OTpaHUYCHHN KU3HECIATEIBHOCTH 0e3pad0THOTO rpaXk1aHuHA
1 BEIOpaHHOW UM (DOPMBI TTPEIOCTABICHUS TOCYIAPCTBEHHOHN YCITyTH

||




|

8. O0yuenune 6e3paboTHOTO TPaXKTAHHHA METOIAM
U crioco0am Moucka paboThl, TEXHOJIOTUU TTOUCKA paboThI, 00CYXKACHHE
ONTUMAJIBHBIX JACHUCTBUIN MIPH MOUCKE MOAXOAIIEH pabOThl U TPYIOYCTPOUCTBE

l

9. O6yuenune 6e3pabOTHOTO rPaKIAHUHA TEXHOJIIOTUU COCTABICHUS
MHIMBUYAJIBHOTO TUIaHA CAMOCTOSTEIBHOIO IMOMCKA PA0OTHI
C YKa3aHUEM MEPOIPUATHIA MO MOUCKY pabOThI, UX IEJICH U Pe3yJIbTaTOB

|

10. Ob¢cyxaeHne HHIUBUAYATBHBIX JIAHOB CAMOCTOSATEIHHOTO TIOUCKA PabOTHI,
BBIPaO0OTKa PEKOMEH IAIUM 110 UX COBEPIIICHCTBOBAHUIO,
a TaKXe M0 CaMOCTOATEIHLHOMY MOUCKY MOIXOMAIIEH paOOThI

11. O6yueHnue 6e3pabOTHOTO rpaXkIaHuHA TEXHOJIOTHH COCTABJICHUS PE3IOME,
COCTaBJICHUE pe3loMe, 00CYKICHUE PE3IOMe
Y HaIpaBJICHHE €ro paboTomaTeto (¢ coracust 6e3pad0THOTO TpaXkKIaHNHA)

|

12. OGyuyenue 6e3pabOTHOTO TpakIaHUHA
METO/IMKE TIPOBEICHUS IEPErOBOPOB C paboToIaTeseM o BOIPOCcaM TPYAOyCTPOHCTBa
MOCPECTBOM Tesie(pOHHOM MM BHIEO-CBSI3U C UCIIONIb30BaHUEM ceTH MHTepHeT,
a TaKKe MPH JIMTHOM OOpaICHUH

U

13. IlpoBeneHne TpeHUHra (BUICOTPEHUHTA C corviacksi 0e3paboTHOrO Tpak/laHuHA)
1o cobeceroBaHmIo ¢ paboTomaTeneM 1 00CyKICHUE ero Pe3yabTaToB

l

14. Opranuszanus nposeaeHus co0ece0BaHus ¢ paboTogareaemM
NIOCPEACTBOM Tene(hOHHON MM BUICO-CBSI3H C HCIIONb30BaHUEM ceTh MHTepHerT,
a TaKXKe IMpu JIMYHOM 06paIIICHI/II/I B ClIy4Jac y4acCcTusd B 3aHATHHU 110 COHI/I&J’IBHOI\/JI azarTanuu
PabGoromarenst u oOcyxIeHnE pe3ylbTaToB coOeCeJOBaHHS

15. TlogroroBka peKOMEHIAINI 110 COBEPIIICHCTBOBAHUIO HABBIKOB JCIIOBOTO OOIICHHS
Y TIpOBeIcHHs cobeceoBaHmii ¢ paboTogarenemM

|

16. O6¢cyx)aenue BOnpocoB (POPMUPOBAHHS I€TOBOTO UMUK,
o0yueHue MEeTo/IaM CaMOIIPE3CHTAIIUU

|




!

17. IlogroroBka peKOMEHJAIUi1 10 COBEPILIEHCTBOBAHUIO
0e3pabOTHBIM I'PaXIaHMHOM HaBBIKOB CAMOINPE3EHTAallUU

U

18. OOcyxeHue BOIPOCOB, CBSI3aHHBIX C IMOATOTOBKOM K BBIXOAY Ha HOBYIO paboTy,
ajanTanyei B KOJUIEKTUBE, 3aKpEIUIEHUEM Ha HOBOM pabo4yeM MecTe
U IUTaHUPOBAHUEM Kapbephbl, BHIIOJHEHHEM MTPO(eCcCHOHANbHBIX 00I3aHHOCTEN

|

19. Ouenka creneHu yCBOEHUS HHPOPMALMK U TPUOOPETEHUS HABBIKOB
B KOHILIE KaX/I0T'0 3aHATHUS 110 COLIMAIIBHON ajanTaluu

|

20. IIpoBenenue TecTupoBaHus (aHKETHPOBaHUs) O€3pabOTHOIO IrpaXKAaHUHA
110 OKOHYAHHUH 3aHATHUI 110 COLMAIbHOM aJanTanu,
00paboTKa pe3ynbTaToOB TECTUPOBAHMUS (AHKETHPOBAHN)

|

21. Obcyxaenue ¢ 6e3pabOTHBIM IpaXkJaHUHOM BOIPOCOB,
KOTOPBIE HOCAT UHAMBHIyaIbHbIN (JIMYHBIN) XapakTep,
B TOM 4YHCJIC B UHANBUAYAJIbHOM ITOPAAKE

22. TloaroroBka peKoMeHJanuii 6e3paboTHOMY IpaXKIaHUHY IO TIOUCKY PabOTHI,
COCTaBJICHUIO Pe3IoMe, IPOBEJCHUIO JIENI0BOM Oecenbl ¢ paboTonaTenem,
camoIpe3eHTaum, (OPMUPOBAHUIO AaKTHBHOH KU3HEHHOH MMO3UIHH
B BH/JIE 3aKJIIOUYEHHUS O NIPENOCTABICHUN TOCYyAAPCTBEHHON yCIIyTH

]

23. Bplaua 3aKiIt04eHMs O MPEA0CTABICHUH I'OCYIApCTBEHHON yCIIyTH
0e3paboTHOMY IpaXKAaHUHY, TPUOOILEHHE K TUYHOMY JETy
HOJTy4aTesisi TOCY/IapCTBEHHBIX YCIIYT BTOPOTO SK3EMILIspa

3aKJIFOUEHUS O IPEJOCTABIICHUH TOCYIapCTBEHHOM YCIyTH

!

24. BHeceHue pe3yabTaToOB BBIIIOJHEHUS aIMUHUCTPATUBHBIX MpoLeayp (AeHCTBHIA)
B PETUCT MOJIydaTesield ToCy1apCTBEHHBIX YCIYT B cpepe 3aHATOCTH HACEICHUS




	АДМИНИСТРАЦИЯ ТАМБОВСКОЙ ОБЛАСТИ
	Управление труда и занятости населения Тамбовской области



